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Select the date range you want.

Select “Summary” or “Title and Copy” detail
Select “Dewey” or “Call number prefix”
Limit the call numbers to a range or

leave it blank to include the entire collection
Adjust the Dewey increment to

100’s,

10’s, or

I’s

Run the report

Note the choices which were made. Look at
the completed report.
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The completed report looks like this:

How can I use this report?

According to Destiny Help you can, “Use this report to
identify low circulation areas in the library collection in
need of weeding, promotion, or enhancement. You can
also use this report to track library materials currently
being promoted.”

Use this report:
e when making book budget requests
e to support personnel needs
e to track usage trends
e as part of your annual library-media center
report

This report enables you to generate detailed reports for
a time period of your choosing.
e You can retrieve the data yearly, monthly, etc

e A summer school report can be generated
according to starting and ending dates.

e Limit the report by call number and/or reduce
the Dewey increment to drill down to specific
sections in your collection.

How could you use this report?
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